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1. VrBepnuts [lonoxenne o6 0OpabOTKe W 3alMUTE MEPCOHATBHBIX JTAHHBIX
PabOTHUKOB COTJIACHO MPUIIOKCHHUIO;

2. KoHTposb 32 UCMIOTHEHUE TOCTAHOBIICHUS OCTABJISIO 32 COOOIA.

I'maBa cenbCKOTO IMOCEEHUS C.C. Maxkariosn



MpunoxeHne K NOCTaHOBIEHUIO
AomunHuctpaumm NMoabepE30BCKOro CenbCKOro NoceneHuns
0T 29.11.2018 1. Ne 94

IHOJOXEHHUE

00 00padoTKe U 3a1MTE MEPCOHAIBbHBIX JAHHBIX PA0OTHUKOB

1. OBIIUE ITOJIOXEHUMA

1.1. Hacrosmee IlosoxeHne ycTaHAaBIMBAaeT MNOPANOK IOJYYECHHS, y4eTa,
00pabOTKM, HAKOIUIEHUS W XpaHEHHUs JOKYMEHTOB, COJEpXalluX CBEIEHUs,
OTHECEHHblE K TIEPCOHAJBHBIM JaHHBIM paboTHUKOB mpennpusatus. llox
pabOTHHKAMU TOPa3yMEBAIOTCS JIMIA, 3aKIIOYMBIIME TPYAOBOM JIOTOBOP C
IPEINPUITHEM.

1.2. Ilenp Hacrosimiero IlomoxkeHuss - 3amMTa MNEPCOHAIBHBIX JIaHHBIX
pabOTHUKOB MPEANPUATHS OT HECAHKUMOHHUPOBAHHOTO TOCTyMHa M pasrialleHHs.
IlepconanbHble  JaHHBIE BCErjga SIBISIFOTCS  KOH(MIEHUUANBbHOM, CTPOro
oxpaHsieMoi uHpopmarmei.

1.3. OcHoBanueM st pa3paboTku HacTosmero IlomoxxeHus sBISIOTCS
Koncturtymusa Poccuiickon ®enepaumu, TpynoBon komekc Poccuiickoin
denepanuu, Apyrue ICUCTBYIOIIME HOPMATUBHBIE MPABOBBIE aKThl PoccHICKOM
Oenepanuu.

1.4. Hacrosiuee IlonoxkeHne © U3MEHEHHS K HEMY YTBEPKIAIOTCA
PYKOBOJIUTENIEM MPEIUpUATHS U BBOAATCSA IPHUKA30M IO MpeanpusiThio. Bcee
pabOTHUKM MPEeNNpUATUS JOJDKHBI OBITh O3HAKOMJIEHBI MO/ POCIHUCH C JTAHHBIM
[TonoxeHneM U U3MEHEHUSIMU K HEMY.

2. IIOHATHUE N COCTAB ITEPCOHAJIBHBIX TAHHBIX

2.1. TlepcoHanbHBIMH JAHHBIMU SBIISETCS Jr00ast MH(OpMAIMS, MPSIMO WU
KOCBEHHO OTHOCSIIAsICS K CYOBEKTY MEpPCOHANBHBIX JAaHHBIX - OMPEICICHHOMY
WIH ONpeaesieMoMy (PU3NUECKOMY JIULLY.

2.2. CocTaB nepcoHaIbHbIX IAaHHBIX PAOOTHHKA:
- aHKeTa;

- aBToOHMOTpadus;

- oOpa3oBaHue;

- CBEJICHUSI O TPYIOBOM M OOIIEM CTaXKE;



- CBEJICHUS O TIPEbIAYIEM MeCTe paboThI;

- CBEJICHHS O COCTAaBE CEMbH;

- IACTIOPTHEIE JaHHEIE,

- CBEJICHUSI O BOMHCKOM Y4€TE;

- CBeJICHHs 0 3apabOTHOM IIaTe COTPYIHHKA,

- CBEJICHUS O COIMAJBHBIX JIBIOTaX;

- CIIeIIMATHbHOCTB;

- 3aHUMaeMast OJKHOCTB;

- pa3mep 3apabOTHOM IIJIATHI,

- HaJTM4ue CyIMMOCTEH;

- aJipec MecTa JKUTEJIbCTBA,;

- ToMaiHui Tenedox;

- coiep KaHKe TPYAOBOTO JOTOBOPA;

- coiep KaHMe JeKIapalliy, MoJaBaeMoi B HAJIOTOBYIO HHCTIEKITHIO;
- TOJYTMHHUKY ¥ KOIIMH MPUKA30B 110 ITYHOMY COCTaBY;
- TMYHBIE JIeJIa ¥ TPYJOBbIE KHUKKH COTPYTHUKOB;

- OCHOBAHHMS K MPHUKa3aM I0 JIUIHOMY COCTaBY;

- JcJjia, COoJACpKamue ™Marcpualibl 110 ITOBBIICHHUIO KBaJ'II/I(I)I/IKaI_II/II/I )51
nepenoaAroTOBKE COTPYAHUKOB, UX aTTCCTAllUU, CJIY)KC6HBIM pacCiI€a0OBaHUAM,

- KOTIMW OTYETOB, HANIPABJISIeMbIe B OPTaHbl CTATUCTUKY;
- KOIIMHU JOKYMEHTOB 00 00pa30BaHuu;

- pe3yabTaThl MEAWIIMHCKOTO OOCIeNOBaHMS Ha MPEaMET TOIHOCTH K
OCYIIECTBJICHUIO TPYIOBbIX 00S3aHHOCTEH;

- (oTtorpaduu u WHBIE CBENEHHS, OTHOCSIIUECS K MEPCOHAIBHBIM JTaHHBIM
paboTHHKA;

- PEKOMEHIALINN, XapaKTEPUCTUKH;
- IPUHAJIEKHOCTD JINIA K KOHKPETHOM HALlMH, STHUYECKOU IpynIle, pace;

- HpI/IBBIIIKI/I nu YBJ'IG‘ICHI/ISI, B TOM YHUCJIC Bpe,Z[HBIC (aJ'IKOFOJII), HapKOTI/IKI/I 51
ap.);

- CeMEMHOE MOJI0KEHUE, HATMYKE JIETEeH, pOJCTBEHHbBIE CBSI3H;



- pEeIWTHO3HBICE W TOJUTHYCCKUE YyOexnaeHus (IPHHAIICKHOCTh K
peNMMruo3HONM KOH(ECCHUH, UJIEHCTBO B TMOJMTHYECKOW TMApPTHH, YyYacTHE B
0OIIIECTBEHHBIX O0BEAMHEHUSIX, B TOM YHCJIE B PO COI03e, U Ip.);

- (uUHAHCOBOE TIOJNIOXKEHUE (JOXOMbI, JOJTH, BIAJCHUE HEIABIKHUMBIM
UMYIIIECTBOM, JICHE)KHBIC BKJIAIBI U JIP.);

- JACJIOBBIC U MHBIC JIMYHBIC Ka4CCTBA, KOTOPBLIC HOCAT OHCHO‘IHBIﬁ XapakTep,
- IpOo4Yre CBEACHUSA, KOTOPBIC MOI'YT I/IILGHTI/I(i)I/IHI/IpOBaTI) YCJIOBCKaA.

W3 yxazaHHOro crucka padoTofaTenb BOpPaBe MOJydaTh M HCIOJIB30BaTh
TOJIBKO TE€ CBEIEHHUs, KOTOPBIE XapaKTEPHU3YIOT TIPAKIAHWHA KaK CTOPOHY
TPYZIOBOTO JOTOBOPA.

2.3. JlanHbIE JOKYMEHTHI SBJISAIOTCA KOH(PUACHIIMATBLHBIMU. Pexum
KOH(DHMICHIIMATLHOCTH ~ MEPCOHAIBHBIX  JAHHBIX  CHUMAaeTCs B  CIydasx
00e3MMuMBaHUs WM TI0 HUCTEYCHHH 5 JIET CpOKAa XPaHCHUS, €CIM WHOE He
ONPENIEIICHO 3aKOHOM.

3. ITpuHIunbsl 00padOTKH MEPCOHATBHBIX TAHHBIX

3.1. ObpaboTKa MEePCOHATBHBIX JAHHBIX JOJKHA OCYIIECTBIISTHCS HA 3aKOHHOU U
CIIPaBEJINBOM OCHOBE.

3.2. O6paboTKa MEPCOHATBHBIX JAHHBIX JOJDKHA OTPAHUYMBATHCS JOCTHKEHHEM
KOHKPETHBIX, 3apaHee OMpeeNIeHHbIX M 3aKOHHBIX weiel. He momyckaercs
o0paboTKka TMepcOHaJbHBIX JaHHBIX, HECOBMECTUMas ¢ IeasaMu  cOopa
NEPCOHANBHBIX JaHHBIX.

3.3. He nmomyckaercs oObeIMHEHHE 0Oa3 JIaHHBIX, COJEPXKAIINUX IePCOHAIBHBIC
JaHHBIE, 00pab0TKa KOTOPHIX OCYIIECTBISETCS B IIENISAX, HECOBMECTUMBIX MEKIY
COOOH.

3.4. O6paboTke MOANEKAT TOJIBKO IMEPCOHAJBHBIC aHHBIE, KOTOPHIE OTBEUYAIOT
HEeJsIM UX 00pabOTKH.

3.5. Conepxanne u o0beM 00pabaThIBAEMBIX IEPCOHAIBHBIX JAHHBIX JIOJKHBI
COOTBETCTBOBAaTh  3asABICHHBIM  LeIsIM  oOpaboTtku.  OOpabaTbiBaeMbie
MIEPCOHANILHBIE JIJaHHBIE HE JOJKHBI OBITh W30BITOYHBIMU IO OTHOIICHUIO K
3asBJICHHBIM II€JISIM UX 00OpaObOTKHU.

3.6. Ilpu 06paboTKe MepCOHATBHBIX JAHHBIX JIOJDKHBI OBITh 00ECTICUeHbl TOYHOCTh
MEPCOHANIBHBIX JaHHBIX, WX JOCTATOYHOCTh, & B HEOOXOJMMBIX CIy4dasx u
aKTyaJIbHOCTh 10 OTHOIICHHWIO K IIEIsIM OOpaOOTKM TEpPCOHABHBIX JaHHBIX.
OnepaTop MOJDKEH NPUHUMATh HEOOXOIMMBIE Mepbl OO oOecreunBaTh WX
NPUHATHE TI0 YAAJCHUIO WIH YTOYHEHUIO HETIOHBIX WJIM HETOUHBIX JaHHBIX.

3.7. XpaHeHue NEPCOHANBHBIX JaHHBIX JOJDKHO OCYIIECTBIATHCS B (opme,
MO3BOJISIIONICH OMPEACTUTh CyObhEeKTa MEePCOHANBHBIX JTAHHBIX, HE IOJbIIE, YeM
3TOr0 TPeOYIOT 1enu 00pabOTKU MEPCOHANBHBIX TAHHBIX, €CIU CPOK XPaHEHHUS
NIEPCOHAJIPHBIX JIAHHBIX HE YCTAHOBJICH (enepanbHBIM 3aKOHOM, JOTOBOPOM,
CTOPOHOW KOTOPOTO, BBITOJONMPHOOPETATENEM WIH IMOPYYUTENIEM IO KOTOPOMY



ABJISIETCSI CYOBEKT MEpPCOHAIbHBIX AaHHBbIX. OOpabaThiBaeMble MEPCOHATbHBIC
JaHHBIE TOJUIeKAT YHUYTOXKEHUIO JHUO0 O0E3TMUYMBAHUIO MO JOCTMKEHHUH LEen
00pabOTKM WM B Cllydyae yTpaTbl HEOOXOJUMOCTH B JOCTHIKEHHMH 3TUX LEJIEH,
€CJIM MHOE HE TIPEelyCMOTPEHO (eiepaIbHbIM 3aKOHOM.

4. OBA3AHHOCTU PABOTOJATEJIA

4.1. B menax oOecrieyeHuss mpaB U CBOOOJ dYeJIOBEKa M Tpa)kIaHWHA
paboTomaTellb M €ro MpeACTaBUTEIM IpPH O00pabdOTKE IEPCOHAIBHBIX JIaHHBIX
paboTHHKa 00s13aHbI COOJIIOAATE CAEAYIOIUE 00IIHe TPeOOBaHMS:

4.1.1. O6paboTKa nepcoHaJbHbBIX JaHHBIX PA0OTHUKA MOXKET OCYIIECTBIISTHCS
UCKJIIIOYUTENFHO B IeNAX OOecreyeHus COOMIOJEHUST 3aKOHOB M MHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, COACHCTBHS PaOOTHHKAM B TPYAOYCTPOMCTBE,
oOy4eHHH W MPOJABMKEHUHM MO CIoyx0Oe, obecreueHus JIUYHOM Oe30macHOCTH
paOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KayecTBa BBINOJHSAEMON padOTHl U
o0ecrieueHrs COXpaHHOCTH UMYILIECTBA.

4.2. Ilpm onpenenenun oObeMa U coAepkaHus 00pabaTbIBaeMbIX
NEPCOHANIbHBIX JaHHBIX pPa0OTHHKA pabOTOJATENb JOJIKEH PYKOBOACTBOBATHCS
Koncturynmen Poccuiickoii @enepauunu, TpynoBeiM konekcoMm Poccuiickoit
denepanuu ¥ UHBIMU (QeepaTbHBIMU 3aKOHAMH.

4.3. Bce mnepcoHanbHblE JaHHbIE PaOOTHHKA CIEAyeT NO0JIy4aTb y HEro
camoro. Ecnu nepcoHasbHble 1aHHbIe paOOTHHKA BO3MOXKHO MOJIYYHUTH TOJBKO Y
TpeTheil CTOPOHBI, TO PAaOOTHUK JOJDKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee U OT
HEero JOJDKHO OBITh TMOJY4EeHO MUChbMEHHOe corjiacue. PabGoronmartens IOJDKEeH
coOOLINTh pabOTHUKY O IIeNIAX, MPEAINOJIaraeéMbIX HCTOYHHMKAX U crocolax
NOJYy4YeHHUs TMEPCOHANBHBIX JAHHBIX, a TaKkKe O XapakTepe MOoJUIekKaIIuX
NOJYYEHHUIO TEPCOHANBHBIX NAHHBIX M MOCIEICTBUSX OTKa3a pabdOTHHKA JaTh
NUCbMEHHOE COTJIACHE Ha UX MOJy4YeHHE.

4.4. PaboTonaTenb He UMEET IMpaBa MoJdy4yaTh U 00padaThIBaTh MEPCOHATIbHBIC
JaHHbIE paOOTHHUKA O €r0 MOJMTUYECKUX, PEIMTHO3HBIX U UHBIX YOSKIEHUSX U
YaCTHOM KM3HU. B ciydasx, HENOCPENCTBEHHO CBS3aHHBIX C BOIPOCAMHU
TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUM cO cT. 24 Kouctutymuu Pocculickoi
®denepanuu paboTofaTeNb BIpaBe MOJIy4aTh U 00padaThiBaTh JaHHbIE O YACTHOM
YKU3HU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOIO COTJIACHS.

4.5. PaboTomaTer HE UMEET IpaBa MoaydaTh U 00padaThIBaTh IEPCOHATBLHBIC
JTaHHBIE PA0OTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WIH €r0
po(PCOrO3HON NIEATETLHOCTH, 3a MCKIIOUEHHWEM CIIy4aeB, MPEayCMOTPEHHBIX
dbenepabHBIM 3aKOHOM.

4.6. llpu mnpUHATHM pELIeHWH, 3aTparuBarOlIUX HWHTEPEChl pabOTHUKA,
paboTonaTenb HE HMEET TIpaBa OCHOBBIBATHCS Ha MEPCOHAJBHBIX JIAHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIOYUTENILHO B PE3YJIbTATE X aBTOMATU3UPOBAHHOM
00pabOTKHU WM 3JEKTPOHHOIO MOTYUYEHUSI.



4.7. 3amura NEepCOHANBHBIX JaHHBIX PAaOOTHUKA OT HEMPABOMEPHOIO HX
UCIIONIb30BAaHUsl WIIM YTpaThl JOJDKHA ObITh oOecreueHa padoTofareneM 3a CUeT
€ro CpeCTB B MOPSIIKE, YCTAHOBICHHOM (heJIepabHBIM 3aKOHOM.

4.8. PabOTHUKM W WX TPEACTABUTEIM JIOJDKHBI OBITH O3HAKOMIICHBI O]
pocnuch ¢ JOKYMEHTaMH, YCTAHABIUBAIONIUMHU  TOPSAIOK  0OpabOTKH
MEepPCOHATBHBIX JaHHBIX PA0OOTHUKOB, a Takke 00 WX MpaBax U O0S3aHHOCTSAX B
9TOM 00JIACTH.

4.9. PaboTHUKM HE JOJHKHBI OTKA3bIBATHCSA OT CBOMX IPaB HAa COXPAHEHHE U
3aIIUTYy TalHBbI.

5. OBA3AHHOCTHU PABOTHUKA

PaboTHUK 00s3aH:

5.1. IlepemaBath paboToOAATEN0 WJIM €ro MPEACTaBUTEI KOMIUIEKC
JIOCTOBEPHBIX JIOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JTaHHBIX, NEPEYEHb KOTOPBIX
ycTaHoBJIeH TpynoBsiM koaekcoM Poccumickon denepannu.

5.2. CBOEBpEMEHHO B Pa3yMHbIN CPOK, HE MPEBBIIAIONIMN 5 THEH, COO0IIATh
paboTonaTento 00 M3MEHEHUH CBOMX MEPCOHATBHBIX TaHHBIX.

6. [IPABA PABOTHHUKA

PaboTHuK nMeeT mpaBo:

6.1. Ha monnyro uH(popMaIuio o CBOUX MEPCOHATIBHBIX JaHHBIX U 00padoTKe
ITUX JTAHHBIX.

6.2. Ha cB0OOAHBII OecrulaTHBIM AOCTYN K CBOMM IE€PCOHAJIbHBIM JAHHBIM,
BKJIFOYAsl IPABO Ha MOJyYEHHE KOMUIA TI0O0W 3aMMncH, CoepIKallei nepcoHaabHbie
JAHHbIE  COTPYAHHMKA, 3a  HCKIIOYEHHEM  CJIy4yaeB, MPEIyCMOTPEHHBIX
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

6.3. TpeGoBaTh MCKIIIOUEHUS WJIM UCHPABICHUS HEBEPHBIX WM HEMOJIHBIX
NEPCOHANIbHBIX JIaHHBIX, a TaKXke JaHHbIX, OOpaOOTaHHBIX C HapyUIEHUEM
TpeOOBaHMI, ONpeNeIeHHBIX TPYAOBBIM 3aKOHOAATENbCTBOM. Ilpu oTkaze
paboTonaTelnst UCKIIOUUTh WA UCIIPABUTH MEPCOHANIbHBIE JIAHHBIE COTPYIHUKA OH
UMeEET MPaBOo 3asiBUTh B MUCbMEHHOU (hopMe paboTOIaTeN0 O CBOEM HECOTJIACUU C
COOTBETCTBYIOIIIMM OOOCHOBAaHHMEM Takoro Hecornacus. [lepcoHaibHble AaHHbBIE
OLICHOYHOT'O XapaKTepa COTPYAHUK HKMEET IMpaBO JAOINOJHHUTH 3asBJICHHUEM,
BBIPXAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHUS.

6.4. TpeboBaTh u3BeLICHUS pabOTOAATEIEM BCEX JIMI, KOTOPHIM paHee ObLIU
COOOIIIEHbI HEBEPHBIE WJIM HETOJIHBIE MEPCOHAJbHBIE JaHHBIE COTPYIHUKA, 000
BCEX MPOMU3BEIACHHBIX B HUX UCKIIOYCHUSX, UCIIPABICHUSAX UM JOTIOJIHEHHSIX.



6.5. O0xanoBaTh B CyJ JFOObIC HEMPABOMEPHBIC JACUCTBUS WK Oe3leicTBHE
paboroaarens mpu oOpabOTKE U 3aIUTE €r0 MePCOHATBHBIX TaHHBIX.

6.6. OnpenenaTb CBOUX MPEACTABUTENEH NIJIsl 3alUThl CBOMX MEPCOHAIBHBIX
JTAHHBIX.

7. CbOP, ObPABOTKA N XPAHEHUE ITEPCOHAJIbHBIX JJTAHHBIX

7.1. OOpaboTKka MNEPCOHANBHBIX JaHHBIX pPaOOTHHKA - Jr000e JelCTBUE
(omepanusi) WIM COBOKYIHOCTh JEUCTBUM  (Omepaiuii), COBEpIIAEMBIX C
WCITOJIb30BAHUEM CPEJICTB AaBTOMATH3AIIMY WJIN 0€3 HCTIOIb30BaHMS TAKUX CPEJICTB
C TIEPCOHAIBHBIMUA JTaHHBIMH, BKJIIOYas CcOOp, 3amucCh, CHUCTEMATH3AIUIO,
HAKOIJICHUE, XpaHEHWEe, YTOYHEHHE (OOHOBJIICHHE, W3MCHECHHE), W3BJICUCHHUE,
UCIIONb30BaHUE, TMepefady (pacnpoCTpaHEHUE, MpeAoCTaBiIeHHE, JOCTYM),
o0e3nnurBaHue, OJIOKUpOBaHUE, YIAICHUE, YHUUTOKEHUE MePCOHABHBIX JaHHBIX
paboTHUKA.

7.2. Bce mepcoHanbHBIE JaHHBIE PAaO0OTHHKA CIEAyeT IMOJydyaTb y HETro
camoro. Ecnu nmepcoHanbHble JaHHbIE PAOOTHHKA BO3MOXKHO IMOJYYHUTH TOJBKO Y
TPETbel CTOPOHBI, TO PAOOTHUK JOJKEH ObITh YBeJOMJIEH 00 3TOM 3apaHee U OT
HETO JIOJDKHO OBITH MOJIy4€HO MMCbMEHHOE COTJIacue.

7.3. PaboTonarenb JOHKEH COOOIINTh paOOTHUKY O LEJSX, IPEANoaraeMbIX
MCTOYHHMKAX M cItoco0ax MOJy4eHUsI ePCOHABHBIX JaHHBIX, a TAKXKE O XapaKTepe
HOJISKAIINX TOJYYCHUIO TIePCOHANBHBIX JaHHBIX M IOCIEICTBHAX OTKa3a
paboTHHKA NaTh MHCEMEHHOE COTJIACHE Ha X TOTy4eHHE.

7.4. PaboTHHMK mpeAcTaBisieT paboToaaTe 0 JOCTOBEPHBIE CBEACHUS O cele.
PaGoTomarens  mpoBepseT  OCTOBEPHOCTh  CBEIACHWH, CBepss  JaHHBIC,
MPEICTABIICHHBIE PA0OTHUKOM, C HMMEIOMMMHUCS Yy pPabOTHUKA JTOKYMEHTAMHU.
[IpencraBnenne paOOTHUKOM TMOJJIOKHBIX JOKYMEHTOB WIIA JIOKHBIX CBEICHUN
IIPY TIOCTYTIUICHUU Ha PadOTy SIBISIETCS OCHOBAHUEM IS PACTOPIKEHUS TPYAOBOTO
JIOTOBOpA.

7.5. Ilpm mocrymuieHnn Ha paboTy paOOTHHK 3aloNHSET aHKEeTy W
aBTOOMOTpaduIo.

7.5.1. AHKeTa TPEACTaBIIICT COOOW TMepeyeHb BOIPOCOB O IEPCOHAIBHBIX
JAHHBIX PaOOTHUKA.

7.5.2. Ankera 3amnonHseTcs pabOTHUKOM camocTosTeNnbHO. [lpu 3anonHennn
aHKeThl pabOTHUK JOJDKEH 3arojHATh BCe ee rpadbl, Ha BCce BOMPOCHI JaBaTh
NOJIHBIE OTBETHI, HE JOMYCKATh WCHPABICHUNA WM 3a4€pKUBAHHM, MPOYEPKOB,
IIOMapoOK B CTPOrOM COOTBETCTBHU C 3allUCSIMHU, KOTOPBIE COJIEPXKATCS B €ro
JUYHBIX TOKYMEHTAaX.

7.5.3. ABrtobuorpadusi - JOKYMEHT, COJEpKalluii  ONucaHue B
XPOHOJIOTUYECKOW  MOCJECNOBATEIbHOCTH  OCHOBHBIX  JTaloOB  KU3HU U
NEATEeIbHOCTH MPUHUMAEMOr0 pabOTHHUKA.



7.5.4. ABToOuorpadus cocTaBisieTcs B IPOU3BOJILHOM dopme, Oe3 moMapoK U
VICIIPABJICHUM.

7.5.5. Aukera u aBrobuorpadus pabOTHHKA AOKHBI XPAaHUTHCA B JIMYHOM
nene paboTHuKa. B JudHOM gene Takke XpaHATCS MHBIE JOKYMEHTBI
NePCOHAJBHOTO YU€Ta, OTHOCAIINECS K TIEPCOHATBHBIM JaHHBIM Pa0OTHHKA.

7.5.6. Jluunoe npemo paboTHHMKAa odopmiIAeTcs TMOCie HW3AaHHUS TpUKa3a o
npueMe Ha padoTy.

7.5.7. Bce MOKyMEHTHI JIMYHOTO Jejia TOMIIMBAIOTCS B OOJOXKKY oOpasia,
YCTAaHOBJICHHOTO B aJMHUHHCTpanmu. Ha Hel ykas3pIBarOTCsS QaMumus, HUMs,
0TYECTBO PabOTHUKA, HOMEP JIUIHOTO JIeTIa.

7.5.8. K kaxxaqoMmy NHYHOMY JeNly MpUJIAraioTcs JIB€ LBETHbIE (QoTorpaduu
paboTHuKa pazMepoM 3x4.

7.5.9. Bce nOKyMEHTHI, MOCTYNAKOIIME B JIMYHOE JIEJIO, PacIojararoTcs B
XPOHOJIOTUYECKOM Topsiike. JIMCThI JOKYMEHTOB, MOJUIMTHIX B JUYHOE €TI0,
HYMEPYIOTCS.

7.5.10. JInuHOE €0 BEAETCS HAa MPOTSHKEHUM BCEH TPYAOBOW JEATEIBHOCTH
paboTHHKa. VI3MeHeHHsI, BHOCHMBIE B JINYHOE JIEJI0, IOJKHBI ObITh MOATBEPKICHBI
COOTBETCTBYIOIIUMU JIOKYMEHTaMH.

8. IIEPEJAYA ITEPCOHAJIBHbBIX JJAHHBIX

8.1. Ilpu mepenave mepcoHaIBHBIX JAHHBIX PAOOTHHUKA pabOTOIATEh JOJIKEH
coOroAaTh caeayroe TpedoBaHus:

- HE coO0IIaTh MEPCOHAJIbHBIE JaHHbIE PA0OTHHKA TPETheld CTOpoHE Oe3
NUCBMEHHOIO coryiacusi pabOTHHKA, 3a MCKIIOYEHHWEM CIy4daeB, KOrja 3To
HEO0OXOAUMO B IEJISIX NPEeAyNpeKIeHUs Yrpo3bl KU3HHU U 3J0POBbIO paOOTHHKA, a
TaK)Ke B CIIydasx, yCTAHOBJIEHHBIX (eZiepanibHbIM 3aKOHOM;

- HEe cooOuIaTh MepCOHaJbHbIE JaHHbIE PAOOTHHKA B KOMMEPUECKUX IIENIAX
0€e3 ero NMCbMEHHOTO COTJIacus;

- MPEeayNnpeauTh JHI, MOJYYaollUX NepCOHAJIbHbIE NaHHbIE PaOOTHHKA, O
TOM, UTO 3TH JJAHHBIE MOTYT OBbITh UCIIOJIb30BaHbI JHUIIIb B IEJISX, A1 KOTOPbIX OHU
coOO1IeHbl, U TpeOOBaTh OT 3TUX JIUI] MOATBEPKIEHHUS TOTO, YTO 3TO MPaBUIIO
cobmoneno. Jluma, monydaromue TepcoHaNbHBIC TaHHBIE PabOTHWKA, OOS3aHBI
co0roaaTh KOHPUACHINAIBHOCTh. JlaHHOE MOJIOXKEHWE HE PAacHpOCTPaHAETCs Ha
oOMEH MepCOHATBLHBIMH JaHHHIMU PpPAOOTHUKOB B TMOPSAKE, YCTAaHOBICHHOM
benepabHBIMU 3aKOHAMU;

- paspemiaTh JOCTYyl K TIEPCOHAJIBHBIM J@HHBIM PaOOTHUKOB TOJBKO
CIIEIMAJIbHO YIIOJJHOMOYEHHBIM JIUIaM, IMPU 3TOM YKa3aHHBIE JIUIA JOJKHBI UMETh
MpaBo TOJy4YaTh TOJBKO TE€ II€PCOHAJbHbIC JaHHble pPAOOTHHKA, KOTOpPHIE
HEO0OXOIMMBI JIS1 BHITIOJTHEHUSI KOHKPETHBIX (DyHKIIHI;



- He 3ampammBaTh WH(POPMALMIO O COCTOSHHUM 3JI0pOBbSl pabOTHHMKaA, 3a
UCKJIIIOYCHHEM TEX CBEICHUMN, KOTOpbIE OTHOCSATCS K BOMPOCY O BO3MOXKHOCTHU
BBITMIOJIHEHHSI pAOOTHUKOM TPYI0BOM (PyHKIINU;

- TmepemaBaTh TEPCOHANBbHBIC JaHHBIE PA0OTHHKA TIPEICTABUTEIISM
pabOTHUKOB B TMOPSIKE, YCTAaHOBJICGHHOM TpylnoBBIM KoJiekcoM Poccuiickoit
denepanvy, ¥ OrpaHUYMBATH 3Ty HMH(POPMALHUIO TOJBKO TEMH IMEPCOHATBLHBIMU
JAHHBIMU paOOTHHUKA, KOTOpPbIE HEOOXOAUMBbI ISl BBIMOJIHEHUS YKa3aHHBIMU
NPENCTaBUTENAMH X (YHKIIHM.

9. AOCTVII K ITEPCOHAJIbHBIM TAHHBIM COTPY IHUKA

9.1. BHyTpeHHuMi1 10CTyI (AOCTYIl BHYTPH aIMUHHUCTPALIUN).
[IpaBo nocTyna Kk NEPCOHAIBHBIM JAHHBIM COTPYAHUKA UMEIOT:
- PYKOBOJUTEIb aAMUHHUCTPALIH;

- PYKOBOJMTEIb OTAEIA KaIPOB;

- PYKOBOAMTENM  CTPYKTYPHBIX IIOAPA3IEICHHH 1O  HAIPABJICHUIO
NESATENIBHOCTH  (AOCTYNl K JIMYHBIM JaHHBIM TOJBKO pPAaOOTHUKOB CBOETO
NOJIpa3/eJIeHus1) O COTIACOBAHUIO C PYKOBOJUTEIEM aJMUHUCTPALIIY;

- TIpU NEPEBOJIE U3 OJHOI0 CTPYKTYPHOTO MOJAPA3ACICHUS B APYTrOe AOCTYM K
NEPCOHAIBHBIM JITaHHBIM COTPYJHHKAa MOXET HMEThb PYKOBOJIUTEIb HOBOIO
NO/IPA3/IEJICHUS IO COIVIACOBAHMIO C PYKOBOJUTENIEM MPEAIPHSITHS;

- COTPYOHUKH OyXraiaTepuu - K T€M JaHHBIM, KOTOPbIe HEOOXOIUMBI JJIS
BBITIOJIHEHUSI KOHKPETHBIX (YHKIUIUA;

- caM paOOTHHK, HOCUTEJIb JAHHBIX.
9.2. BHemHuil f0CTyM.

[lepcoHanbHble AaHHBIE BHE aJMHHUCTPAllMM MOTYT MPEICTABIATHCS B
roCyapCTBEHHbIE U HETOCYAApCTBEHHbIE (DYHKIIMOHABHBIE CTPYKTYPBI:

- HAJIOTOBBIE UHCIIEKIINH;

- IPABOOXPAHUTEIIbHBIC OPTaHBI;

- OpPTraHbl CTATUCTHUKY;

- CTpaxoBbI€ ar¢HTCTBA;

- BOGHKOMATBHI;

- OpPTraHbl COLMAIIBHOIO CTPAaXOBAHMS;
- IEHCUOHHbIE (POH[IBI;

9.3. lpyrue opranu3aiuu.



Ceenenus o paboTHHKEe (B TOM 4HCJIE€ YBOJEHHOM) MOTYT OBITh
MIPEIOCTaBIIEHBI IPYTOl OPTaHU3AIMU TOJBKO ¢ MUCBMEHHOTO 3ampoca Ha OJaHKe
OpTaHU3aINH C IPUIOKEHUEM KOIIUH 3asBJICHUST PaOOTHHUKA.

9.4. POnCTBEHHUKH U YJIEHBI CEME.

[lepcoHanbHble  JaHHblE PabOOTHUKA  MOTYT  OBITb  IPEAOCTABICHBI
POJCTBEHHUKAM WJIM YIEHAM €ro CEeMbU TOJBKO C MUCBMEHHOIO pPa3pelieHUs
caMoro paboTHHUKA.

10. SAHIUTA ITEPCOHAJIBHBIX JAHHBIX PABOTHHMKOB

10.1. B memax oOecnedeHus COXPaHHOCTH U KOH(PHUIECHIUATBHOCTH
NEepCOHAJBHBIX JaHHBIX paOOTHUKOB OpraHU3alMd BCE  OMNEpaluu 0
oopmuenno, (GpopMHUPOBAHUIO, BEACHUIO WU XPAaHEHHIO JaHHOW HHGOpMAIUH
JIOJKHBI BBITIOJIHATHCS TOJBKO paOOTHUKAMU OT/ENa KaJpOB, OCYILECTBISIOIUMU
JaHHYI0 pabOTy B COOTBETCTBUM CO CBOMMH CIYXEOHBIMU OOS3aHHOCTSIMH,
3a(pUKCUPOBAHHBIMU B MX JOJKHOCTHBIX HHCTPYKIIHSIX.

10.2. OTBeTHl HAa MUCHMEHHBIE 3AMPOCHI APYTUX OPTraHU3ALMI U yUPEKICHUM
B Ipeneiax MX KOMIIETEHIIMM M MPEJOCTaBICHHBIX MOJHOMOYMI [aloTci B
NUChbMEHHOW (opme Ha OnaHKe NpeanpuaTds U B TOM oOBeMe, KOTOpBIN
NO3BOJIAET HE pasrjalarh M3IMIIHUNA 00bEM NEPCOHAIBHBIX CBEACHUHU O
pabOTHUKAX MPEANPUATHSL.

10.3. Ilepenaua wundopManuu, coaepxamiel CBEACHHS O MEPCOHABHBIX
JAHHBIX paO0OTHUKOB OpraHU3aluu, Mo Tenedony, pakcy, 3MeKTpOHHOHN mouTe 6e3
MMUCEMEHHOTO COTJIacHs paOOTHHKA 3aIPEIIaeTCsl.

10.4. Jlnynble nena ¥ JOKYMEHTBI, COJEp)KalllM€ IEePCOHAIbHbIE JaHHBIE
pabOTHUKOB, XpaHATCS B 3amuparomuxcs mkadax (ceidax), odecrmeunBarommx
3alUTy OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

10.5. TlepcoHanbHble KOMIBIOTEPHI, B KOTOPBIX COJEPKATCS MEPCOHATbHBIC
JAHHBIE, TOJKHBI ObITh 3aLIUIIEHBI MAPOJIIMUA JOCTYIIA.

11. OTBETCTBEHHOCTD 3A PA3I'JIAINEHUE MTHOOPMAILINN,
CBSI3AHHOM C ITEPCOHAJIbHBIMU JJAHHBIMU PABOTHHKA

11.1. JIuua, BUHOBHBIE B HAapyLIEHWH HOPM, PETYJUPYIOIIMX MOJy4YECHHE,
00pabOTKy ¥  3alllUTy  NEPCOHANBHBIX  JAaHHBIX  PaOOTHUKA,  HECYT
JUCLHUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, FPa)KIaHCKO-IIPABOBYIO WJIA YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaTbHbIMU 3aKOHAMH.



